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DO NOT REMOVE POSTING

AN EQUAL OPPORTUNITY EMPLOYER, CANDIDATES WILL BE CONSIDERED WITHOUT DISCRIMINATION FOR ANY NONMERIT REASON SLICH AS RACE. COLOR, RELIGION, SEX, NATIONAL
ORIGIN, POLITICAL AFFILIATION. MARITAL STATUS, PHYSICAL OR MENTAL HANDICARS, AGE, OR MEMBERSHIP IN AN EMPLOYEE ORGANIZATION.

POSITION TITLE ANNOUNCEMENT NUMBER OPENING CLOSING (Close of iiuess) EXPIRATION  (For "Oper Uit Filed™ sucancies
DATES rewtove pOStEng on thix dare)

Contract Specialist 0044014 07/31/00 08/18/00

SERIES GRADE KNOWN PROMGTION POTENTIAL TO AREA OF CONSIDERATION TYPE OF POSITION

BARGAINING NONBARGAINING
1102 GG-12/13 13 NATIONWIDE X |uner ko
RGANIZATION LOCATION WASHINGTON, DC COMMUTING AREA FULL-TIME PART-TIME

. - , fos s PERMANENT ] rEM
Office of Administration, Division of REGION COMMUTING AREA X | APPOINTMENT APTOINTAERT

Contracts and Property Management,Contract INCUMBENT 1S

"

Man T 3 TT NOT TO EXCEED
gem # X |otver ADM-W de On 1 SUBJECT TO
agement Branch 2 1 Y R >

TEY [OCATION IRAVEL REQUIKEMEN 3 INAME OF LMMEDIATE SUPERVISOR

Rockville, MD Minimal Sharon D. Stewart

T ATION TNETRUCTIONS COMPLETE AND SUBMIT THE FOLLOWING TG THE ADDRESS SPECIFIED AT THE BOTTOM OF THIS PAGE. (Use the Viancy Amiouncement Monher In ull corrcspondenice.
AN UPDATED S§F171 PERSONAL QUALIFICATIONS STATEMENT OR APPLICATION FOR 4, NRC APPLICANTS(ONLY); FOUR COPIES OF APPLICATION MATERIALS REQUESTED,

GOVERNMENT EMPLOYMENT OR RESUME S, THE NRC IS A ZERO-TOLERANCE AGENCY WITH RESPECT TO [LLEGAL DRUG USE.
AN NRC FORM 1[5, VACANCY APPLICATION STATUS NOTICE (NRC applizenss anis); 6 OTHER (Specify):

OF - Rati r
A COPY OF YOUR CURRENT PERFORMANCE APPRAISAL OR A $IGNED STATEMENT 3 1 2 ’ tlng FaCto &
TIAT IT 1S NOT AVAILABLE. '

NOTICE. APPLICATIONS MAY BE REFERRED TO THE RATING ENTITY A MINIMUM OF SIXTEEN (16) CALENDAR DAYS AFTER OPENING DATE

NONRARGAINING UNIT POSITIONS ONLY. CANDIDATES WHOSE PRESENT PROMOTION POTENTIAL DOES NOT EXCEED THE POTENTIAL OF THIS VACANCY MAY NOT BE SUBJECT TG RATING PROCEDURES AND MAY
HE REFERRED DIRECTLY TO THE SELECTING OFFICIAL

DUTIES OF POSITION (if this position is announced at multiple grade leveis, these duties describe the  full ‘pe:formance level; ar lower grade levels the duties may very slightly and will be performed under somewhal
closer supervision.}

Incumbent is responsible for the negotiation and administration of agency
contracts for a wide variety of specialized research, technical
assistance, information technology, administration or management oriented
projects and other supplies and services.

QUALIFICATIONS REQUIRED {if the position is announced at multiple grade levels, these qualifications describe the full performance level, unless otherwise specified. The position description, immediate
supcrvisor, anddor NRC Mamsal chprer and Appendie 4108 can he consulter for more detailed gualification requirements and/lor imerpreiation of qualifying experience.)

Candidates may meet the basic qualifications required by:

(1) Having completed a 4-year course of study leading to a bachelor’s
degree, that included or was supplemented by at least 24 semester hours
in any combination of the following fields: accounting, business,
finance, law, contracts, purchasing, economics and industrial
management. ’

CONTINUED ON BACK

RATING FACTORS (Applicants are strongly encouraged to subniit & statement addressing the Rating listed below. )

APPLICANTS MUST ADDRESE THE RATTNG FACTORS LISTED BELOW:

1. Demonstrated knowledge of the laws, executive orders, Federal
Acquisition Regulations, and other applicable NRC policies and procedures
governing Federal contracting and procurement.

(EXAMPLE: Describe specific work experience, training and developmental

CONTINUED ON BACK

FOR ARDRITIONAL INFORMATION CONTAUT . éggé l NUMUER
TELEPHONE

Jude Himmelberg EMail: JVvH  Mail Stop: T-2 D32 301  415-6974

SEND APPLICATION MATERIALS TO:

x ‘q'é'}ﬁ“ié\miut“ﬂ:f:ﬁm Rogivm L Permomwt Officor Pagion 18 Periomiel Dificer Region 11 Persanme! Officer Repion IV Personned Qfticer
__.l Office uf Hunan Resuurces _.J ___J _.I I

U.S. Nuclear Rg\l%:z{Clxnlxunis\i-»\u LS. Nuclear R:g\:'lnmry Contissisn U.S, Nulear Regulatar C\gm’niminu U.5. Nuciear Regulatory Copmiission (.8, Nuclear Regufatar

Conmmissiou
Washiugton, D.

475 Allendale Row 41 Fursyth Strgzl, 8W (23T85) 20l Warrenvitle Roud 613 Ryan Plaza Drive, Suite 400
King uf Prussia, PA 19406 Adanta; GA 30203 Lisie, §L 60532 Arlington, TX 76011
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QUALTIFICATIONS REQUIRED -~ CONTINUED

OR

{2) Having certification by the agency’s senior procurement executive
that the applicant possesses significant potential for advancement to
levels of greater responsibility and authority, based on demonstrated
analytical and decision making capabilities, job performance, and
qualifying experience.

The agency Senior Procurement Executive may waive any or all of the
requirements in paragraphs (1) and (2) above by certifying that the
applicant possesses significant potential for advancement to levels of
greater responsibility and authority, based on demonstrated analytical
and decision making capabilities, job performance, and qualifying
experience.

ALL CANDIDATES must have at least four years experience in contracting or
related positions which included at least one year of specialized
experience at the next lower grade level or eguivalent.

Specialized experience is progressively responsible experience performing
contract negotiation and administration functions. This experience must
demonstrate thorough knowledge of the principles and techniques of
contracting procurement, and of the laws, executive orders, regulatioms,
policies and procedures pertaining to Federal procurement activities.

RATING FACTORS - CONTINUED

assignments which demonstrate your knowledge of and ability to interpret
the laws, executive orders, and Federal and NRC procurement regulations
and policies governing contracting and procurement. Describe how you
have applied these regulations and for what purposes.)

2. Demonstrated knowledge of the principles and techniques of
contracting.

(EXAMPLE: Describe specific work experience, training, and developmental
assignments which have provided you with working knowledge of the
principles and techniques of Federal contracting and procurement.
Describe the types, scope, dollar value and complexity of procurement
activities you have participated in. Specify streamlining initiatives
you have utilized. What was your role?)

3. Demonstrated ability to negotiate favorable contract terms and
conditions for the government with contractor representatives.

(EXAMPLE: Describe specific work experience, training, and developmental

CONTINUED ON NEXT PAGE
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RATING FACTQORS - CONTINUED

assignments which demonstrate your ability to participate in negotiations
with contractor representatives. Describe instances which required you
to use tact, diplomacy, and negotiation sgkills to sucecessfully reach
mutual agreement on contract provisions. Provide specific examples and
accomplishments.)

4. Demonstrated ability to communicate effectively, both orally and in
writing.

(EXAMPLE: Describe specific experience, training and accomplishments
which demonstrate your ability to communicate information, both orally
and in writing. Describe the various types and levels of individuals you
communicate with. What kind of information was provided and for what
purposes? Desacribe the type of original writing you routinely generate,
i.e., memoranda, letters, reports. What were your most challenging or
difficult writing assignments? Specifiy the reasons why.)

NOTE: Breadth, recency, and length of experience in the field; training,
awards, and commendations, past and current performance; and community or
outside professional activities will be congidered as they relate to each
ability of candidates.

REASONABLE ACCOMODATIONS WILL BE MADE FOR QUALIFIED APPLICANTS OR
EMPLOYEES WITH DISABILITIES, EXCEPT WHEN DOING SO WOULD POSE AN UNDUE
HARDSHIP ON THE EMPLOYING AGENCY.

EXECUTIVE AGENCIES ARE PROHIBITED FROM ACCEPTING OR CONSIDERING
APPLICANTS FOR COMPETITIVE APPOINTMENTS OR POSITIONS BASED ON POLITICAL
RECOMMENDATIONS FROM MEMBERS OF CONGRESS, CONGRESSIONAL EMPLOYEES,
ELECTED STATE OR LOCAL GOVERNMENT OFFICIALS, AND POLITICAL PARTY
OFFICIALS. SUCH OFFICIALS MAY ONLY SUPPLY STATEMENTS REGARDING THE
CHARACTER AND RESIDENCE OF THE APPLICANT.




